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Business English – Need Analysis
Complete this form if you wish to enroll for a Business English Course in your target language. The information will enable our Course Director to design an appropriate course that meets your language and professional needs. 
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 Business English


	A. PERSONAL DETAILS

	Name: 
	     

	Department / Section:
	     

	Telephone No.:
	     

	E-mail:
	     

	Position in your company:
	     

	Brief Job Description: 

	     

 FORMTEXT 
     

	Please outline why you want to learn / improve your English.

	     

 FORMTEXT 
     

	Do you need to communicate in your English at work? Please describe the situations.

	     

	B. LANGUAGE LEARNING EXPERIENCE

	Please indicate your level in English

	 FORMCHECKBOX 
 Elementary       FORMCHECKBOX 
 Intermediate       FORMCHECKBOX 
 Advanced 

	How many years have you learnt your chosen language?     
     

	C. COURSE CONTENT (Intermediate and Advanced learners)

	Please identify the areas of your chosen language with which you would like to help. Tick where appropriate.

	LISTENING AND SPEAKING SKILLS

	 FORMCHECKBOX 
 Pronunciation 
	 FORMCHECKBOX 
 Interviewing 
	 FORMCHECKBOX 
 Correct use of grammar

	 FORMCHECKBOX 
 Informal communication 
	 FORMCHECKBOX 
 Telephone use
	 FORMCHECKBOX 
 Negotiating and discussing

	 FORMCHECKBOX 
 Giving presentations / lectures

	READING AND WRITING SKILLS

	 FORMCHECKBOX 
 Reading texts
	 FORMCHECKBOX 
 Writing reports
	 FORMCHECKBOX 
 Writing letters and memos

	OVERALL SKILLS

	 FORMCHECKBOX 
 Vocabulary extension
	 FORMCHECKBOX 
 Sentence structure

	Any additional information on your language needs?
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